	
Datum/ Date: _________________

[bookmark: _GoBack]NALOG ZA SLUŽBENI PUT /BUSSINES TRIP ORDER br/no. ____________

	Radnik / Employee
	
	Radno mjesto / job position
	

	Početak putovanja / Departure[footnoteRef:1] [1:  Beginning of the travelling] 

	
	Trajanje / Duration
	

	Svrha  / Purpose
	
	Upotreba / Travelling by:[footnoteRef:2] [2:  Car, plane, bus, passenger with XY] 

	

	Marka automobila/ Car type:
Reg. oznaka / Plates no:
	
	Početna km / Starting km
Km na kraju / Final km
	



							          		 ________________________
									Ovlaštena osoba / Autorized person

PUTNI RAČUN / TRAVEL COST CALCULATION

	1. OBRAČUN DNEVNICA / DAILY ALLOWANCE CALCULATION

		ODLAZAK / DEPARTURE	
	POVRATAK / ARRIVAL
	Sati / Hours
	Br. dnevnica
No Daily A.
	Iznos dnev
D.A. amoun.
	Ukupno /Total[footnoteRef:3] [3:  Travelling in CRO ] 

HR dnevnica
CRO D.A.

	Datum / Date
	Sat / Time
	Datum / Date
	Sat / Time
	
	
	
	

	
	
	
	
	
	
	
	

	Datum i sat prelaska Hrvatske granice / Border crossing

		ODLAZAK / DEPARTURE	
	POVRATAK / ARRIVAL
	Sati / Hours
	Br. dnevnica
No Daily A.
	Iznos dnev
D.A. amoun.
	UK. ino dnevn.
Total
Foreign D.A.[footnoteRef:4] [4:  Travelling abroad / depending from country to country] 


	Datum / Date
	Sat / Time
	Datum / Date
	Sat / Time
	
	
	
	

	
	
	
	
	
	
	
	

	2. OBRAČUN PRIJEVOZNIH TROšKOVA / TRANSPORTATION COSTS CALCULATION [footnoteRef:5] [5:  In case of private car – each relation in km multiple by 2 kn/km] 


	RELACIJA / RELATION
	Prijevoz. sred.
Trevelling by
	Km

	Iznos / Amount
	

	Od / From
	Do / To
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	TOTAL:
	

	3. OBRAČUN OSTALIH TROŠKOVA - OPIS TROŠKOVA / OTHER COSTS DESCPRITION[footnoteRef:6] [6:  Hotel, Paytoll, ….] 

	Iznos/
Amount
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	

	4. OBRAČUN ZA UPLATU / ISPLATU / FINAL CALCULATION

	Primljeni predujam / Received Advance:
	Iznos / Amount
	

	Ukupni troškovi / Total costs
	Iznos / Amount
	

	Za uplatu / isplatu / Payment:
	Iznos / Amount
	



IZVJEŠĆE O OBAVLJENOM SLUŽBENOM PUTU / REPORT:

	

















U Zagrebu, _________________			             		 ___________________________
								           (Radnik/ Employee)




Potvrđujem da je službeno putovanje prema ovom nalogu obavljeno i odobravam isplatu sukladno obračunu:

I confirm that business trip is performend and I approve payment in accordance with the above calculation.



M.P.
										Ovlaštena osoba / Autorised person:


